BINOD BIHARI MAHTO KOYALANCHAL UNIVERSITY
Dhanbad, Jharkhand - 826004

E-mail:- registrarbbmku@gmail.com

Ref. No. BBMKU/R/ L5 F.3./2026 Date .25}0&}9—@23
: NOTICE

Applications -are invited in the prescribed proforma (annexure-1) from eligible regular non-teaching
employees of all Constituent Colleges working under Binod Bihari Mahto Koyalanchal University, Dhanbad for
promotion from various posts of Class-III to posts of higher grade-pay in Class-I1I and appointment from various
posts of Class-IV to posts of LDC cadre as per details below:

SI. No. | Name of the Promotion | Name of the posts for promotion Total No. of Posts Remarks
Scheme
i Section Officer (Pay Level-8) 02 Details of
2. Head Assistant / Head Clerk (Pay 05 category wise
5 Years Promotion Level-6) posts as per
3 Scheme Head Accountant/ Accountant (Pay 06 roster is
Level-6) annexed as
4. UDC (Pay Level-4) 15 Annex —2
5 Section Officer (Pay Level-8) 02
6. o — E:\?:;_Q;S]swm / Head Clerk (Pay 04
Scheme
7 Head Accountant/ Accountant (Pay 05
Level-6)
8. | Appointment from Class- | LDC (Pay Level-2) 15
IV to LDC

Note: The horizontal reservation policy will be followed as per the Jharkhand State Government rules.

Eligibility:

e The necessary eligibility criteria and other details will be as per provisions mentioned in Statue for
Appointment, Qualification and Promotion of Non-teaching employees (Ref: DHTE, Ranchi letter no.- 2148
dt.- 06.11.15) which is as follows:

SI. No. | Name of the post ‘Qualification
1. Section Officer Graduate in any discipline
2. Head Assistant / Head Clerk Graduate in any discipline
3 Head Accountant/ Accountant Commerce Graduate
4. Upper Divisional Clerk Graduate in any discipline
5. From Class-IV to LDC _ Intermediate or equivalent examination

General Instructions for applicants:
I. The promotion will be as per Roster cleared by DHTE, Ranchi for Appointment and Promotion of Non-
teaching employees vide letter no.- 2132 dt.-17.11.22.

&)

This promotion will be provisional, and the promotees may be appointed to another college / University HQ.

3. Number of posts advertised may be increased or decreased. The University reserves the right to reject any or
all the applications without assigning any reason thereof.

4. All educational qualifications must have been obtained from recognized Universities / Institution in India.
The necessary qualification for promotion to the above posts should be obtained before the date of joining of
the employee in the regular Service. Employees in regular service should have obtained the necessary
qualification through Distance Mode. Employees in regular service who have obtained the necessary
.qualification during service through Regular Mode must possess Permission/No Objection Certificate
from the University. A copy of the letter of permission/NOC from the University should be enclosed with the
application.

5. Employees seeking reservation in EBC (Schedule-H / BC (Schedule-11) / SC / ST category should submit self -

attested copy of Caste Certificate issued by competent authority of the Govt. of Jharkhand.



BINOD BIHARI MAHTO KOYALANCHAL UNIVERSITY
Dhanbad, Jharkhand - 826004

E-mail:- registrarbbmku@gmail.com

Ref. No. BBMKU/R/ . 2.7:3../2026 Date .2.5]08(202-
6. The interested & eligible employee will submit application with all self -attested documents to the concerned

10.

1

Principal. Non-teaching employees who are deputed at the University Headquarters should submit application
to the parent college. Incomplete / Improper application in any respect is liable to be rejected

An employee eligible for more than one post carrying the same Grade Pay shall submit an application for only
one post, and shall clearly indicate the post for which he/she seeks consideration.

The eligibility of the candidates, including qualifying service, educational qualification, age and other
prescribed conditions, shall be determined as on 30.09.2026.

All certificates/documents submitted by the candidate shall be subject to verification. Only submission of an
application or inclusion of the candidate in any list shall not confer any right for promotion / appointment. In
case any information or document is found false, incorrect or forged at any stage, the
candidature/promotion/appointment shall be liable to cancellation.

Seniority, merit & qualification will be considered as the basis for the selection process of eligible candidates.
Length of service will be calculated from date of joining/ Regularization/ Confirmation, whichever is later as
par pay fixation approved by DHTE, Ranchi. Limited Departmental Examination (LDE) will be conducted for
3-year promotional posts & for appointment from Class-IV to LDC

The concerned Principal shall forward the application with separate consolidated statements will be
submitted for each post for which applications have been received, along with two copies of the applications,
to the office of the undersigned.

Sl. No. | Tentative schedule Important Dates

1 Last date of submission of application in the college 15.09.2026

2 Last date of submission of application by the college in the | 18.09.2026 till 04:00 P.M.
University

. List of self-attested copy of the required documents to be submitted in the following order:

Appointment Letter, Absorption Letter (if any)
Joining letter
Caste certificate (if applicable)
Educational certificates and mark sheets (from matriculation onwards)
Pay fixation letter of DHTE & University
Promotion letter (if any) '
Other (if any)
By order of the Vice-Chancellor
Sd/-
Registrar

Memo No. BBMKU/R/!9F 30006 Date:-... 25108 /2@%
Copy to:-

I. All Officers, BBMKU for information with a request to circulate amongst regular non-teaching employee

2. All Principals, Constituent Colleges, / All Heads, University P.G. Departments, BBMKU for information with a
request to circulate amongst regular non-teaching employee

The Director, DHTE, Ranchi

University website-www.bbmku.ac.in

Establishment Section, BEMKU

Finance Section, BBMKU (
P.A. to VC/FA/R for information to VC/FA/R : %A‘VL
Guard File 4))/\

Registrar

&' BBMKU, Dhanbad.
— og‘q,b
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Annexure - 1
FORMAT FOR PROMOTION OF CLASS-III/APPOINTMENT (FROM CLASS-IV TO
LDC) FOR NON-TEACHING POSITIONS
-Nameaf tie Emplayee (In BlaeK [eHEIs) . cov v ovmmssmmmsssmsimsesonmpassom e
PR 50 e T BT o § R SR e ——
.Sex:  Male / Female
SCREEEVTIR/SCISTEBOIBEY: ivaimnsasaimsssiniisssiis
DAte O APPOINEMENTY ... . .ovoinse s s s SR oS
. Date of Joining/Regularization: ...........c.cocevriieriniiiiiienininiinns
. Length of qualifying regular service as on cutoff date (30.09.2026): .........coovvvviiiiiniininnnn.
. Name of the Deptt./Section/Colleges ....ovvvmnswovmissssmermmmssrmrssmprsmsnrs
Presentplace of postinglBeputation] ... vassesmssmssmeressooysuvnsonss
9. Present Designation with Pay Band and Grade Pay as per pay fixation: .................. R
L0, Status O TRay TREBHONT . vrvmsmstvmmmms s s e vs
11. Details of previogs promofoh i availed: .o v isamsismsvvsiimmsiams
12. Scheme for Promotion/Appointment: 5-year scheme............. SeHr SCHEME .. v
13. Post applied for Promotion/ ADPOINIIENL, .........oscsssssises sissvsrsssiaosinsvi
14. Date of eligibility for the candidature of the said post ........ccovvvviviiiiiiiininninn..
15. Educational Qualification: .........c.ccovvviviiriviiviniinirneiinenn
16. Details of NOC/Permission from the University for obtaining qualification through regular mode
QUTING PEPUIAT SEPVIOES 1 aiiwvs s mmsssiaas s s dnumsiins
17. Mobile No. BRI T isnssanisvirsenmanmamie sy sis
18. Educational Qualification of the Candidate :-

o0 =1 =1 Oy L b L) b —

Examination Board/University Subject Year of Passing Division/Grade % of Marks

Matric

Intermediate

Graduation

Post Graduate

QOthers (if any)

19. Total No. of Enclosures: --=--=-=====cemamumun Pages from --------==-on--- to -

Full Signature of the
. Employee with designation and date
Declaration by the Employee
L et i (name of the employee) designation of the (name of
Deptt./Section/College). presently posted/deputed at ---------=--memneeen- do hereby declare that the
above informations furnished by me are true to the best of my knowledge and belief and nothing has
been concealed therein.l am well aware of the fact that, if the above information given by me is proved
false, I will be liable for disciplinary action by the University and any benefit availed by me shall be
summarily withdrawn.

Full ~ Signature of the
Employee with designation and date
Forwarded by the Controlling authority

4

Principal of the college



Annexure - 2

Abstract of the category wise posts of Grade III non-teaching staff of University
Headquarters and Constituent Colleges for Promotion

SI. Designation Total no. of | No. of Post for | UR ST SC
No. Sanctioned promotion
Post under S-year
Promotion
Scheme
i Section 04 02 02 00 00
Officer
2. Head 09 05 04 00 01
Assistant
3. Head 12 06 05 00 01
Accountant /
Accountant
4, U.D.C. 76 15 11 01 03
Total 28 22 01 05
SI. | Designation Total no. | No. of Post for
No. of promotion
Sanctioned | under 3-year UR ST SC
Post Promotion
Scheme
1. Section Officer 04 02 01 00 01
2. Head Assistant 09 04 03 00 01
3. Head Accountant 12 05 04 00 01
/ Accountant :
Total 11 08 00 03
SI. | Designation | Total | No. of Post for | UR | ST |SC | EBC BC
No. no. of | appointment (Schedule-1) | (Schedule-
Post From Grade- I1)
IV to LDC
I LDC 62 o 15 07 01 | 04 01 02

St

Registrar,
BBMKU, Dhanbad
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SlAI‘UTE

Statutes for Appointment, Qualificntion and Promotion of Non-Teaching
Staff of the University Headquarter und Allied Offices, Constituent
Colleges mclu(lmg Conshtumt Aulonomous Colleges

This Statul S bc callﬁd lab Statutcb for Appomtment Qualification and-

Promotion t Non-Tu\chm;, Staff’ of the University Headquarter and Allied -

Offices, COllStltuellt Lollcges including Constituent Autonomous Colleges

o l
This  Statutes supcxsedcs all the pwvxous pmovmons for appointment
qu‘dlﬁcatlon and plomohon 4 .

Tlns will come 1nto f01cc wnh Lffact from the date of grant of assent of Hori’ble
Chancellor. N
Recruitment and Qu.llxﬁmtlons -

1.1 Direct, recruumem agamst the sanctioned post of Grade-III of the
University Headquaxtcr and  Allied Offices, Constituent Colleges
including Constx tuent Autonomous Colleges as the case may be shall be
on the basis ‘of wrilten test conducted and on the recommendation made
by the Jharkhaud Staff Selection Board/ Commission except appointment
on compasmonale gmund and appomtment from Gx ade-TV to Grade-IIT.

1.2 All appomtmem/plo notion shalf be made as per the reservation policy of
the Govelnment of Jrarkhund

1.3 The rrumnflum qualification- u.quued fox the post of Lower Division
Clerk, Upper: Division CJexk, Store Keeper, Library Assistant, Internal
Audltor, [}udltor, se‘ ch AbSlStdl‘lt Assistant, Section Officer/Office-
Supeuntcndcnt/ A 1n1q15l1‘u1ve Officer, Welfare Officer, Assistant

Registrar, lOompomdcr, Sorter, Classifier-cum- Cataloguer, Curator,-

Section-Cutter, Sten!o Volleyball/Cricket/ Hockey/Tootball Coach, ctc.
for the UanClblly IIbddquax ter and Alhed Officers shall be as prescribed
in the Stalutcs as Scl Ldulp N

. , ] .

1.4" The mmlmum qual Hce’blion Luqmrcd for the post of Lower Division
Clerk, College bemuq llege Assistant Libracian, Classifier-cum-
Cahloguel‘ TT, St |c~l eapci Junior Account Clerk, Steno ete. for the
Colleges « »hal’ be as pu,s ribed in the Statutes as Schedule-‘B°,

T

It
| |

>
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Admissible Strength of the Service- The admissible strength
of the service on the appointed day shall be the sum of
sanctioned strength of the posts of Routine Clerk/1 "ypist/Clerk-
cum-1'ypist/Junior Accounts Clerk and any other similar post

sanclioned

in the University Headquarter

and  Allied

Offices in (he pay scale of 4000-6000. The same shall be

applicable

6000, | |

for the Constituent Colleges

including

Autqnomous Conslituent Colleges in the pay scale of Rs. 4000-

Proyided that on the uppomted day, at least fi ﬂy percent of the
sunctioned strength of posts ‘of the Routine Clerk/Typist/Clerk-
LUlll-l)’plbl/JUlllOl Accounts Clerk and ‘any other similar post
sanctioned in the University Headquarter and Allied Offices
and Conslituent Collegey including Autonomous Constituent
Colleges in the pay scale of Rs, 4000:6000 shall be deemed to «
be the posts of Lower. Division Clerk :and rest fifty percent
shall be deemcd to be the-posts of Upper Division Clerks. #
But it the working strength of the Upper Division Clerk Grade
post is more than  fifty percent on the appointed day such posts
shall be deemed 1o be the post of Upper Division Clerk il
the excess number of the post of Upper Division Clerks  fade
off due to refirement, promotion ete. Promotion lo the ‘Upper
levxsnon ‘Clcrk Grade shall not be given till the number of posts

m grade ¢ o

f'Upper Division Clerk becomes less

peu,un of the sanctioned strength of the service.

\

than fifty

l(xob.ntwp Period- Every recruit to the post of Grade-IiI
. whether it is by direct recruitment or limited competitive

L ex'tmuml

on (from.Grade IV to Grade III) or on compassionate
l gxound shall jinitially be on probation- for & period two years

-which m 1y ¢ extended by the appointing authority provided

th'\l the t
ll{ru yeyrs
Dextended
i u,lrnmmte

b }hc 'lppomlmg authority.

’ (, ulurlmtlo

tal pcm iod of extension of probation shall not exceed
‘ln case of service being unsatisfactory in the
pe 1od also, the service of the person shall be

A person appointed on Grade-Ill on probation

1
l shall be' j}nhﬂncd by the appointing authority after satisfactory

no

‘ completi

robation period as well as on the completion of

L | — )

n

"

S Pm——y

training (m| computer  competency conducted by the
U'uvumlﬂ(‘dllcbcs as the case may be,

H S R
’ | L
: l }
a1
|

—— ___—_’—‘—___~‘_—-—_-._
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1.8 Condition for admissibility of Increment- No inctement shall
be udinissible to the person appointed as a Lower Division
Clerk Grade or any other post without passing the test for
computer competency, .

L9 Quulification- () Tor appointment . on . the post- of Lower
iDivisiorn»Clcrk Grade the minimum educational -qualification

, ishull bé gruduate. (i) For appointment on different post of
. Grdde-1V employee shall be Matriculation.
| £ .
.10 Sevently Five percent of the vacant sanctioned strength of LDC
i ogvade shall be filled wp by direct recruitment on the

tecommendation of the Jharkhand Staff ‘Selection Board/

strength of the LDC grade of the University Headquarter and
Allied Offices shall ~be filled up on the basis of Limited
Competitive Examination of Grade-IV employee of the
University Headquarter and Allied Offices cenducted by the
appointing authority, ) ‘

1L hcsamqrul@.ghall(...be followed for-the employee of
Constituent Colleges and Constitucnt Autonomous Colleges
. alse. | ) R : ' S
112 Minimun qualification for appointment to the post of LDC
from different posts of Grade-IV employee-shall be atleast the
.I{ltermcdifate or equivalent examination and minimum fve
,yiem'é experience in Grade-IV. / ‘

1.13 54\gc-(i)‘I or dirgct appointment, the minimum and maximum
‘age limit shallibe the same as prescribed for the appointment of
i eimplo yea oI |the Government of Jharkhand except appointment
| ifo:nfcqmpzjs‘sio’(]ate ground,

Aige-(ii)i Ior the appointment on Lower Division Clerk Grade
| fi‘rjm permanept Grade-IV employee there shall be maximum
i a?,c limﬁit is uj (‘0,55i years,

114 | Al poiu;:tmfcn Flin Grade-IV- Procedure for appointment in
, arade-TV h')p t slujl be made ut the University level duly
approved|by tlie Syndicate and Scnate.

T e

—_iNn
—

e, S e G

Commission ‘and rest twenty five perceit of vacant sanctioned

4

_ 4
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SI.No | Desipnation Qualification

1 [Lower Division Clerk - Graduate jn any disciplinc

2 Upper Divigion Clerk Graduate in any discipline

3 Store Keeper -~ Graduate in any discipline

4 Library Asggistant - Graduate in any discipline

5 Auditor. ‘Commerce Graduate/[CWA with

the diploma/certificate  in
Computer

(to'  be ~appointed on the

r cc]ommr.ndntlon

of

16 Auditor .~ Commerce Graduate/ICWA with
l AR the  diploma/certificate  in
Computer '
7 Research Assistant - Honours Graduate in conccmcd
‘subject ’
8 Assistant ‘| Graduate in any discipline
9 Scction Officer/ Graduate in any discipline
Office Superintendent/ ’
- Administrative Officer .
10 | Welfare Officer - Graduate in any discipline
‘| (by Promotion) '
11 Assistant Registrar Masters degree in any discipline
(by Promotion) ) )

12 Assistant Registrar As laid down in the approved
: (By dircct recruitment) Statutes for appointment of
| Officers of the University by
| IPSC.

13 | Cdmpounder - Graduate with Chemistry

14 | Soter - Graduate' with certificate  in

| o -Library Science

|15 Clissifier-cum- Cataloguer | Graduate with degree/’ diploma
’ ! ~ | in Library Science

16 C}flliig,naphist P Graduate with diploma/
N L L certificate in Calligraphy

|17 | Curator - MA in  Archeology . &
1 | I Museology .

|18 Sei:tioz; Culter - Graduate with Botany/
e : Zoology/Geology

(19, | Stgno | - Graduate with knowledge in
N N typing and Short hand

2d, Dr lﬂbl'uan - Graduate with Geography
: /\ccoums & Budget Officer | M.Com/ICWA/CA/MBA

(Finance) with diploma or
cerlificate in Computer.

J:l'f_ﬁ C.)

N1

A\~ o
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55 [Coach - Graduate with NIS ]diplomz\\and\ »
(Hockey, Footbull{ Re;_)rcs_ep(ed . Ia\lltf‘m-l Sltalc/ \
Volleyball/ Cricket) tUmﬁ:lzt n, Saonal Jeyet
| oumainent. | _w2H|
{23 | Assistant Engincer - B.Tech in Civil Engg., Electrical
! (to be appointed on the [ Engg.
recommendation of| -
, L LS|
i [
P vy | . Schedule-!B’ — Cellege
‘ S[No | Designation..  * | Qualification .t
1 | LowerDivision Clerk -~ - | Graduate in any discipline
| 27 ~PTL -~ Graduate  with diploma in
' Physical Education/ B.PEd./ NIS
Diploma and represented Inter
University/Inter State/ National
‘. tournament. :
gL 2k Sbrtere s i 1T Graduate with certificate in
~ Library Science
4 | Librarian - ' Graduate with degrec/ diploma
: inIibrary Science. B
5 Assistant Librarian - Graduate with degree/ diploma
v : in Library Science )
6 | |Libiary Assistant - Graduate in any discipline with
| ' cerlificate in Library Science
7 1 | Sterlo ; Graduate in any discipline with
P : the knowledge of Shorthand -
8 | |Store Keeper —i Graduate in any discipline
9 ¢ | Upper Division Clerk - Graduate in any discipline
; 10 | Hlead Clerk - | Graduate in any discipline
Y Accountant - - | Commerce Graduate

£t a ‘ :‘ _
I’ljomotion.&-,4('< ualification for Promotion
:‘ ' d . h

2 This Statutes shall apply only for permanent employee.
2.

i

i

I

! Fo "Ulll vcrgi(y Headquarter and Allied Offices- Fifty
| p;-:rc:cml of post shall be filled up by promotion on the
‘ basis ol seniority, merit and qualification in following
¥ mahnet, Merit shall be judged by limited tesvinterview
+ conducled by the University only from cligible grade
: cmployt]‘c.

A
¥ ¥ gl

by

'
'
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LEmployee appointed i Lower Division Cletk grade and
other post of similar grade/grade-pay having minimum
five years experience shall qualify for promotion to the
pust of Upper Division Clerk Grade, k
Eployee in Upper Division Clerk grade and other post
ol similar grode/grade-puy having, minimum five years
expetience in UDC grade shall qualify for promotion to
the post ol Assistanl grade,
Lmployee in the Assistant grade having minimum five
years experience in Assistant prade shall qualify for
promation  to the post of Section Officer/Office
Superintendent/Administrative Officer.
Employee in Scction Officer/ Qffice Superintendent/
Administrative Officer grade having minimum five years
experience as Scction Officer/ Office Superintendent/
Administrative Officer shall qualify for promotion to the
post of Welfare Officer. :
Employce in Scction Qfficer/ Office Superintendent/
Administrative Officer grade having minimum [ive years
experience as Scetion Officer/ Office Superintendent/
Administrative  Officet/ Welfare  Officer/Estate Officer
pussesding (he Post Graduate Degree qualification  shall
. Qualifyifor promolion to the post of Assistant Registrar.
! Providgd that only 50% of the total sanctioned posts
ol Agsistant  Registrar  shall “be filled up by
promotjon subject to concurrence by the J.2.S.C,
Eraployee in Steno-Il/lypist/Hedd Typist grade having
minimym five years experience in that grade shall qualify
for promotion to the post of Steno-I/PA to VC, as. the
[case mdy bélc" ;

Hlor Cu lislik‘ieut{Co]lcch, and Constituent Autonomous
| Coltegel | Tiny: percent of post shall be filled up by
ipromot|on \ on ‘-lhe‘ basis ‘of seniority, merit and
qualification! in Following manner; Merit shall be Judged
by limi[cd*ltcpl/i.n[crvicw conducted by the University
only frdin el|gibiy grade employee,

ezaza

’ | . . . o ~

) Hmpldyee| appointed in Lower Division Clerk
‘['ruaq fand| other post of similar grade/grade-pay
ihaving minimum live  years experience  shall

. i ulil‘_l' llfr promotion to the post. of Upper

iy T iv.is'iim Cllerk Cirade/Acconntant, as the case may
"‘ ‘l)L‘ : -

g |

H .

' \ ) (\(__.-—/ (\ '

4 i

it 1 | !

b b1 4

89
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(b) Bmployee in Upper  Division Clerk  grade/

Accountunt and other post of similar grade/grade-

pay huving minimum  five yeai§ experience ‘in

UDC grade shull qualify for promotion to the post

ol Flead Clerk/ Flead Accountant, as the case may
be, T

(c) Employee In Steno/typist having minimum five

- yoars experience in Steno/Typist shal) qualify for
L' promotion Lo the post of Steno-1, -

() Emp;lhycc in College Assistant Librarian having
minimum  five years experience in  Assistan
Librarian and possess the qualification of Librarian
shall qualify for promotion to the post of College
Librarian. . .

The rest filly percent of the sanctioned post of Assistant,
Section Officer/ Office Superintendent/ Administrative
Officer shall be filled up by the employee of UDC and
similar  grade/grade-pay and _Assistant grade/Similar
grade/Grade-pay having qualification and atleast three
years o minimum  experience through  Limited
Departmental Competitive examinations.

1li,eisnmc procedure shall be followed for the higher post
upth  Head Clerl/Accountant  jn  the  Constituent
College including Autonomous Constituent College.

Sugh employee who will be promoted under this scheme
(thgough  Limited Departmental Cowmpetilive
Exan'liqution) shall get maximum two chance for
promotion in one grade of post to appear in the Limited
Dcfmi'uﬁfcnlnl Competitive Examination conducted by the
Un'\{er.]i;ty.

N,

P

Al

|
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